~ Jwpextop MOY «OcHoBHas

KOJIEKC 3TUKH ! CJIYXXEBHOI'O MNOBEJAEHUS PABOTHUKOB
MOY «OcHoBHasi mKkoaa Ne 32»

1. O0mue MOM0KEHHUS

1.1. Komekc 5TUKE ¥ ciIyxkeOHOro moseneHus paborarkos) MOY «OcHoBHaA
mxona Ne 32» (mamee — Kognekc) mpeacraBisierT co0ol cBOA OOIMUX IPUHIIUIIOB
npo(eCCHOHANBHON 3THKA ¥ OCHOBHBIX IIPAaBUIL CIIy’keOHOTO ITOBE/ICHHS, KOTOPBIMU
JOIDKHBL PYKOBOJACTBOBaThcsi Bce paborHukr MOY «OcHoBHas mkoma Ne 32»
(manee — pabOTHHKH YUpEKICHUS, VupexaeHne) He3aBUCHMO OT 3aMeIaeMBIX UMH
JTOJDKHOCTEH.

1.2. Komekc paspaboTaH B COOTBETCTBMH C Koncturyuueit Poccuiickon
Denepanuy, TpyTOBEIM KOIEKCOM Poccuiickoit ®enepannu, PenepaibHbIM 3aKOHOM
or 25.12.2008 Ne 273-®3 «O TIPOTUBOAECUCTBHM KOPpPyIUHH» W HHBIMH
HOPMATHMBHBIMH TIPABOBEIMM aKTamy POCCHICKOK depeparun, a TaKKe OCHOBaH Ha
0OIePU3HAHHBIX HPAaBCTBEHHBIX MPHHIMUNAX ¥ HOPMax poccuiickoro obIecTsa U
rocyaapcTBa.

1.3. Llemsto Komekca sBIseTCS yCTAHOBICHHME STHYECKMX HOPM M TIPaBHI
cIyKe6HOTo MoBeIeHHs pabOTHUKOB Y UPEXKICHHAS UL JOCTOMHOTO BBITIOTHEHNS MU
cBOeM IPO(eCCHOHANbHON MACATEIBHOCTH, a TaKXKe COIEHUCTBUE YKPEIUICHUIO
aBTOpHUTETA PAGOTHUKOB YUpexieHHs i 00ecIedeHre eAMHBIX HOPM HX HOBECHHA.

1.4. Komexc Tpu3Bad IOBBICUTh 3((QEKTHBHOCT BBIOTHEHU paboTHUKAMHU
VupexaeHus CBOMX TPYAOBBIX o0g3apHOCTell. 3HaHHe W COONOAEHHE WMH
monoxkeanii Komjekca sBIeTCS OJHUM M3 KPHUTEpHEB OLCHKHA KauecTBa HMX
Ipo(hecCHOHANBHOM NesSTeTBHOCTH U TPYA0BOK JTUCIIAILINHEL.

1.5. Kaxpii paGoTHUK YUpexIeHus TOJDKSH 03HAKOMUTBCA C MOJIOXKEHUSIMUA
Komekca, ¥ IPUHMMATh Bce HEOOXOMMMBIC MEPHI UL €ro cobmonenus. Kaxnsii
I'pakIaHFH BIpaBe OXUIATh OT paCOTHHKA YHUPEK/ICHNS OBEICHNA B OTHOIICHIAX
C HAM B COOTBETCTBHH C IOJIOXKEHUIMH Kopekca.

2. O6mHe TPHHIAILI H IPABHJIA CIYKeOHOro NOBeACHUS



2.1. JlesiTeIbHOCTS YUPEXKIEHNMS, a TakKe ero pabOTHUKOB OCHOBHIBACTCS Ha
CIIEAYIOIUX PUHLIAIIAX:

a) 3aKOHHOCTb;

6) mpodeccroHAIHU3M,

B) 10OPOCOBECTHOCTE;

I') KOHQUIEHIIUAIEHOCTB;

1) CIIPaBeIUBOCTE;

e) nH(GOopManOHHAS OTKPHITOCTb;

) OTBETCTBEHHOCTb;

3) 00BEKTHBHOCTD [IPU IPHHATHHA PEIIECHUN.

2.2. PaGoTHukm  VYupexXIeHHs, CO3HaBas  OTBETCTBEHHOCTH  IICPEA
rOCYZapCTBOM, OOIIECTBOM ¥ IPaKIaHaMH, 00s3aHBI:

4)  HCIONHATH TOJDKHOCTHBIE 00S3aHHOCTH JOOPOCOBECTHO M Ha BBICOKOM
npodeccroHaIBHOM YPOBHE;

6) cobmonaTh TpeOoBaHMs 3aKOHOJATETBCTBA Poccuiickoii ®Deneparum,
Bo0JIOT0oICKO# 061aCTH 1 JIOKATBHBIX JOKYMEHTOB Y UpeIKICHNS;

B)  OCYIIECTBISATH CBOIO JEATENHHOCTh B IIPEIENax CBOMX [IOJTHOMOYHM U
IIOJIHOMOYHH YUpexICHNUI,

r)  IIpH HCIONHEHWH TOIDKHOCTHBIX 00sA3aHHOCTEH OBITh HE3aBUCHUMBIM OT
BIMSHAS OTIENBHBIX TpaXkmaH, Npo(ecCHOHAIBHBIX WM COMUANBHBIX TPy,
OpraHu3aly;

)  cobJIofaTh CONUANBHYIO CIPABEIMBOCTS ¥ PABHOMPABHO PACIPE/CIIATE
COIMATIBHBIE PECYPCHl C IENbI0 PAaCIIMpeHHs BBIOOpa W BO3MOXKHOCTEH IS BCCX
KOHTPAreHTOB, B TOM YHCIIe, i1 HEMMYILKX, COLMANBHO-YS3BUMBIX U JPYTHX JIHI,
OKa3aBIIUXCS B TPYAHOM KU3HEHHON CUTYallly;

€)  IpOSBIATH TEPIHMOCTh U yBaXeHHE K 00BIYasM M TPA/ULMIM HapOIO0B
Poccuy W JAPYTMX TOCYAapcTB, YYWTHIBATH KyIBTYPHBIC W HHBIC 0COOEHHOCTH
pasNMYHBIX OSTHUYECKHX, COLUAIBHBIX TIPYNIl | xoH(eccuit, CrIocoOCTBOBATH
MEXHAITMOHATEHOMY U MEXKOH(ECCHOHAIBHOMY COTIIACHIO;

)  HMCKIIOYarh JeWCTBHS, CBS3aHHBIC C BIMAHHEM KaKMX-JINOO JIMYHBIX,
MMYIIECTBEHHBIX  ((QMHAHCOBEIX) M  HMHBIX  MHTEPECOB,  IPCITCTBYIOIIAX
T06POCOBECTHOMY HCIIONHEHUIO TOMKHOCTHBIX 00s13aHHOCTEH;

3)  cobmoaarh HelTpaTbHOCTh, HCKIOYAONIYI0 BO3MOXHOCTD BIMAHMA HA
po(EeCCHOHANLHYIO ~ JeATENbHOCTh  PEIICHUH TOMUTHIECKAX mapTuii, HHBIX
0OIIEeCTBEHHBIX 00bETUHEHHM;

W)  CcoGJIOflaTh HOPMBI CIIy)KeOHOH M MPOoQecCHOHANBHON STHKH, IPaBHTIa
IIeJI0BOTO [IOBEIEHNUS ¥ OOIIEHNS,

k)  IpOSABJIATE KOPPEKTHOCTh ¥ BHUMATENBHOCTh K Tpax[aHaM H
JOJDKHOCTHBIM JIMLAM [IPH JOJDKHOCTHOM B3aMMO/ICUCTBUH C HAMH,



M) He JOMyCKaTh KOPPYNIIMOHHOTO — IIOBEACHMS, B TOM  HCI®
BO3JIEPXKUBATECSA OT IIOBEIESHHMSA, KOTOPOE MOXET BOCHPHUHMMATELCH OKPYKAIOIIMMU
KaK obelaHie UM HpeIOXKeHIe Jaul B3TKM IH00 KakK coriacue MpUHATh B3ATKY,
WIx Kak Ipockba (HaMek) O Jade B3ATKH, a TakkKe IPUHMMAaTb MEphl II0
IIPEOTBPAIIEHAIO U yPETYIHPOBAHUIO KOH(IIUKTa HHTEPECOB, IIPOTHBOAEHCTBOBATE
JFOBBIM IIPOSIBICHUAM KOPPYIILMHA 1 IPOYMM 3I0YTNOTPEOICHISIM B Y IpeK ICHUH;

M)  YBEIOMISATH DPYKOBOAHUTENS  YUPSXKIEHHd, MOJDKHOCTHOE  JIHIIO,
OTBETCTBEHHOE 3a PabOTy II0 MpOdUIAKTHKE KOPPYNIIMOHHBIX NPaBOHAPYIICHUH B
YupexIeHnH, OpraHs! IPOKYPATyphI U HHBIE (efiepabHbIe FOCY IAPCTBEHHBIC OPTaHbl
060 BCex Ciydasx oOpaileHus K HEM KakKux-mubo JIMI[ B IEJAX CKIOHCHHI K
COBEPIICHHIO KOPPYIIIHOHHEIX IPABOHAPY IICHUH;

H)  He3aMeAIMTEIBHO YBEIOMIIATE ~ PYKOBOAUTES VYupexneHus,
JOIKHOCTHOE JIUII0, OTBETCTBEHHOE 33 PaboTy IO MPOQHIAKTHKE KOPPYIIIMOHHBIX
IpaBOHApPYLIEHH B YUPEXKISHAM O CTaBIIMX MM HM3BECTHBIMU dakTax KOHQIUKTA
WHTEPECOB ¥ KOPPYILMOHHBIX IIPOSBICHUA B YUPEeXKICHHH, 00CTOSTENbCTBAX M
neiicTBUAX (Oe3eiicTBIM) PAaOOTHUKOB YUPEKICHNS U TPETBUX JIHLL, IOCITYKUBIIMX
MJTH CTIIOCOBHBIX TTOCITY)XKUTh IIPUYMHAMY BOSHUKHOBEHHUS B Y UPEXKICHUH KOH(MINKTa
MHTEPECOB H/HM KOPPYIIIHOHHEIX POSIBICHUH], a TAKKE O TIPHIHHCHIN (BO3MOXKHOM
[IPUYHUHEHIN) Bpeaa Y UpeKIeHHUIO;

0)  He pasriamarh ¥ HE MCIOIb30BaTh HEHAIEKAIINM 00pa3zoM CBEICHM,
OTHECEHHBIE 3aKOHOIATeNhCTBOM  Poccuiickod  @enmepam K CBEICHHUIM
KOH(UICHIMATFHOTO XapaKTepa, M CIyXeOHyi0 HHQOPMAIMIO ¥ WHBIC CBEICHHA,
CTABIIIHE U3BECTHEIMH B CBSI3U C UCIIONHEHHUEM TPYIOBBIX 00A3aHHOCTEH;

1)  He JOIyCKaTh OKa3aHKI BO3NEHCTBYS Ha CBOUX KOJIJIET B LEJISIX IIPHHATHS
IIPOTHBO3aKOHHOTO ¥ (HJIK) HEOOOCHOBaHHOTO PEIICHAUS,

p)  BO3EPXKUBATHCA OT MOBELCHUS, KOTOPOE MOTTIO OBl BEI3BaTh COMHEHUE B
0GPOCOBECTHOM ~WCIIOJIHEHHH TPYAOBBIX OOS3aHHOCTEH, a TaKke n30erarb
KOH(IIMKTHBIX CHTYaIluH, CIOCOOHBIX HAHECTH YIIEpO peIyTalud MK aBTOPHTCTY
pabOTHHUKOB YUpeKIeHUS W/ WK Y IPSKICHUIO;

c) He JOITyCKaTh IIPOSIBIICHUN dopmanuzma, BEICOKOMEDHS,
HEYBAKUTEIHHOTO OTHOLIEHHS K 3aKOHHBIM IPOCHOaM H TpeGOBaHMAM TpaXKIaH B
CBS3M C WCIIOJTHEHHEM TPYIOBBIX 00S3aHHOCTEN,

T)  BO3IEPKUBATHCS OT IyONMYHBIX BHICKa3bIBAHUH, CYXXIIeHUH U OICHOK B
OTHONIEHHH Y UPEKIEHNS, €CITH 5T0 He BXOIUT B 00S3aHHOCTH PabOTHHKA,

y)  cobmomaTh KOHQUISHIMANBHOCTb WH(OPMAlMKM O KOHTPAareHre,
Kacaromieiicss YCIOBHM €ro >XHU3HENEATENBHOCTH, JHYHBIX KaueCcTB H pobieM,
IIPUHAMATH MEpPHI I €€ 00eCTIeueHus;

®) He HCMONB30BATH JODKHOCTHOE [OJIOKEHHE JUIs OKa3aHIA BIMAHMA Ha
JIeSTENBHOCTh TOCYJapPCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CaMOyNPaBIICHUA,



OpraHM3aIMH, TOJDKHOCTHBIX JIHUII, TOCYJaPCTBEHHBIX U MyHUIMIIAIBHBIX CIIY)KAIINX
IpY PelIeHUH BOIPOCOB IMYHOTO XapaKTepa;

X)  yBXHTENHHO OTHOCHTECS K JIESTENBHOCTH IpPEACTaBUTENeH CPEJICTB
MaccoBOl MH(GOPMAIFH M0 WHMOPMUPOBAHHIO 00IEeCTBa 0 paboTe YUpexeHus, a
TaK)Ke OKas3blBaTh CONEHCTBHE B IIONyYeHHWHM [OCTOBEpHOM HH(pOpMAlMd B
YCTaHOBIICHHOM IIOPSJIKE;

) IIOCTOSHHO CIPeMHTBCS K  OOECIeYCHHMIO KaK  MOXHO Oouee
5((GEKTHBHOTO W 3KOHOMHOTO DACTOpSKEHHMs (QUHAHCOBBIMH CPEICTBAMH, HHBIM
MMYIIECTBOM, MAaTepUATEHO-TEXHUIECKIMY U JIPYTHMHU PecypcaMil Y apex/ICHU,

4)  He WCIOJb30BaTh MMYIIECTBO YUPEXKACHUS B LENAX, HE CBA3AHHBIX C
HCIIONHEHUEM TPYAOBBIX 00sS3aHHOCTEH, a TakKe He IepeliaBaTh ero B TaKMX HEiX
HHBIM JIUIaM.

2.3. PyxoBomuTenb ~ YUpeXIEHHs W PYKOBOOHTENM  CTPYKTYPHBIX
noxpasiencHul YUpexmeHWs — IOIDKHBI OBITh Ui PabOTHHKOB YHUPEeKMEHH
obpasmoM mpodeccHoHaM3Ma, O€3yNpedHOH — pemyTalud, CBOUM  JUIHEIM
[OBEIEHEM 0aBaTh IPUMepP YECTHOCTH, OECIIPHCTPACTHOCTH U CIIPABEITIMBOCTH.

2.4. PykoBomurenb ~ YUpPEXKAEHHS M  PYKOBOAUTENH  CTPYKTYPHBIX
[IOIpa3ieeHull Y IpeKIeHNs:

a)  IPUHEMAIOT MepHI [0 MPEIOTBPAIIEHHIO U YPETYIMPOBAHHUIO KOHGIUKTA
HHTEPECOB, 110 NPEAYIPEXASHIIO KOPPYIIIUK, BKIIFOYas MEPhI 110 MPENOTBPALICHIUIO
KOPPYIIIMOHHO-OIIACHOTO IIOBEICHHUS,

6)  COmeHCTBYIOT YCTAaHOBIIEHHIO H MOJJICPKAHUIO B KOJIICKTHBE 3[0POBOTO
MODAJIbHO-TICHXOJIOTHYECKOT0 KIINMATa;

B) I OmpefieNeHny o6beMa U XapaKTepa IopydaeMoi ApyruM paboTHHKAM
VupexaeHns paboTbl PyKOBOJCTBYIOTCS TPUHIMINAMH CIPaBEIJMBOCTH, YHCTa
JIMYHBIX U IEJIOBBIX KAYECTB, KBATM(UKAIIUHU U OIIBITA IIOAYNHEHHBIX;

r) HE [OIyCKAal0T II0 OTHOINEHHIO X TIOAYMHEHHBIM paboTHIKaM
He06OCHOBAHHEIX TIPETEH3HH, a TakKe (PakToB rpybOCTH U OECTaKTHOCTH;

I)  TPOSBISAIOT 3a00Ty O IOAYMHEHHEIX, BHUKAIOT B MX IPOOISMBI M HyX/IbI,
CONEMCTBYIOT IPUHSATHIO 3aKOHHBIX U OGOCHOBAaHHBIX PEINEHHH, CIOCOOCTBYIOT
IPo(eCCHOHANLHOMY ¥ HOJDKHOCTHOMY POCTY PabOTHHKOB;

€)  OpraHu3yiOT OKa3aHWe IOAJEPIKKM U IOMOINU MOJOABIM CIENUAIACTaM
(c omBITOM PaboTHI 10 3 JIeT) B IPHOOPETEHHH TPO(QECCHOHANBHEIX HABBIKOB.

2.5. PykoBomuTenp ~ YUpexIeHHs W PYKOBOIUTEIH  CTPYKTYPHBIX
HofpasieNeHuii  YUpe)KOeHHS HeCyT OTBETCTBEHHOCTh B  COOTBETCTBHH  C
3aKOHOIATETECTBOM Poccuiickoit @enepaiiudl 3a IEHACTBUS WM Oe3melicTBUE
TTOMHEHHBIX COTPYIHAKOB, HApyIAIOMIMX IPUHIIIE! STHKY H IPABUIIA CITyKeOHOTO
IOBEJIeHNs, CIIH OHM He IPUHSIA MEp, YTOOBI He NOIyCTUTh TaKMX NEHUCTBUU MK
Oe3nencTBUS.



3. DTH4YecKHe HOPMBI CIIy3KeGHOr0 IoBeleH sl pa00THHKOB
3.1.B JOIKHOCTHOM IOBEJEHHH paGOTHHKY YUpexAeHHs HeoOX0IuMO
PYKOBOJICTBOBAaTbCSA TEM, YTO B COOTBETCTBHU C Koncturynue#t Poccuiickoit
DejepaLuy, YeITOBEK, €ro IpaBa M CBOOOIBI SBISIOTCS BBICIIEH MEHHOCTBIO, U
KaK[blil [paXIaHHH AMeeT IPaBo Ha HeTIPUKOCHOBEHHOCT YaCTHOW JKU3HH, IHTHYIO
¥ ceMeliHytO TaliHy, 3aIlATy YeCTH, JOCTOUHCTBA, CBOETO JOOPOro HMEHH.
3.2. B 10/DKHOCTHOM IIOBENEHHUY PAaOOTHUK YUPEKACHUS BO3AEPKHUBACTCS OT:

a) M0O0Tro BH/ia BEICKa3bIBaHMH ¥ ISHCTBUH TUCKPUMUHALIOHHOIO XapaKTepa
0 IPU3HAKAM II0Ja, BO3PAcTa, pachl, HAIMOHANIBLHOCTH, 53blKa, IPaXIAHCTBR,
COLMATBHOT0, HMYIIECTBEHHOTO MM CEMEHHOrO IONOXEHMA, NONUTHECCKHX WJIH
PEJIMTHO3HBIX MIPEIIOUTEHNH;

6) rpybocTH, NpOSBICHHI IIPEHEOPEXHUTENBPHOTO TOHA, 3aHOCTHMBOCTH,
NpenB3ATEIX ~ 3aMeYaHui, MPEIbSBICHUS  HEIPAaBOMEPHBIX,  HE3ACIYKEHHBIX
00OBUHEHHH;

B) yrpo3, OCKOPOUTENBHBIX BBIPXEHUH HIM  PEIUIHK, JeACTBUH,
IPEIATCTBYIOIMX HOPMATBHOMY OOIICHUIO WM IPOBOLUPYIOMIMX [POTHBOIPABHOE
IIOBEJICHUE.

3.3. PaGoTHUKU YUpexIeHus IPU3BaHbI CLIOCOOCTBOBATE CBOUM JOJDKHOCTHBIM
MOBEJIEHUEM YCTAHOBJIGHHIO B KOJUIEKTHBE JIEIIOBBIX B3aMMOOTHOIIECHUN H
KOHCTPYKTHBHOI'O COTPYIHHYECTBA IPYT € APYTOM.

PaBOTHHKHA IOJKHEI OBITH BEXJIMBBIMH, JOOPOXEIATEIbHBIMY, KOPPEKTHBIMH,
BHHAMATEIEHBIME ¥ IIPOSBJISTH TEPIUMOCTh B OOIIEHNH C TPpaXXIaHaMHi U KOJIIeTaMH.

3.4. TIpu BO3HWKHOBCHHM KOHQIMKTHON CHUTyallMd MEXIY CTPYKTypPHBIMH
ofpasecHAsAMA  YUPEXK/CHHS, pabOTHUKaMU YUPeXJIEHHUs IPHOPUTETHBIM
HaIpaBJIcHIEM PeLIeHHs KOHQIIMKTA SBIETCS yIeT HHTEPECOB VupexmeHus B IIENIOM.

3.5. Buemmuii Bux pabOTHHKA YUYpeXICHWS IIpA MCIOTHCHUM UM
JOMKHOCTHBIX 00S3aHHOCTEN B 3aBUCHMOCTH OT yCJIOBAW TPYHOBOH NEATENBHOCTH
JOIDKEH CIocoGCTBOBATh YBAKUTENBHOMY OTHOIIEHMIO IPAXIAH K YUPEKICHUIO, a
TaKKe, IPU HEOOXOMMMOCTH, COOTBETCTBOBATh OOIIECIPHHATOMY ACJIOBOMY CTHIIO,
KOTOPBIM OTJIMIAIOT CAEPKAHHOCTh, TPAAULIHOHHOCTD, aKKyPaTHOCT.

4. OTBETCTBEHHOCTh 32 Hapylnenue nosoxenni Koxekca
4.1. Hapy1nenre paGOTHUKaMH YIPEeXkIEHAN MOI0XKCHHH HACTOSIIETO Konekca
TIOIJIEKIT MOPAITEHOMY OCYX/ICHUIO Ha COOpanusX (COBEIIaHMAX, KoH(pEpEeHIHAX), a
B CIy4asx, NPeLyCMOTPEHHBIX (enepanlbHBIMU 3aKOHAMY, HapyHMICHHUE TTOJIO’KEHUN
Komekca BIedeT IpuMeHeH!e K pabOTHUKY Mep OTBETCTBEHHOCTH.



4.2 PaboTHUKE YUpeXIeHUS B 3aBUCHMOCTH OT TSDKECTH COBEpPIICHHOIO
IpPOCTYyIIKA HECYT OTBETCTBEHHOCTh B  COOTBETCTBHM C JEHCTBYIOIINM
zakoHomarenscTBoM Poccuiickor Oeneparuu.

4.3. Cobmonenre pabOTHIKOM YUpPeKICHHUS [IOJI0XKEHNH HACTOSIICTO Konexkca
YUWTHIBAETCS TPH Ha3HAYEHWH IIOOIIPEHWHA U HANOXCHUHM IUCIMILUTMHAPHBIX
B3BICKaHMH.

4.4 Hapy1eHue paBii aHTUKOPPYIIIIMOHHOIO IIOBEIEHMS BICUET IIPOBSICHUE
CIy’KeGHOTO pacclefoBaHKA 10 OOCTOATENBCTBAM BO3HMKHOBEHHS KOPPYIIMOHHO-
OIIaCHOM CUTYaIluHU.



